Company Labeling Practices

Please fill in this form, attach samples as indicated and return it to:
Rick Bushnell, 357 N 7th Street, Surf City, NJ 08008

Note: You can fill in the areas in the Word document on screen and then print it and attach sample labels or print out the form and fill the areas in by hand. 
Company _______________________________________

Supply chain coordinator is _________________________________

Phone_______________________ Email_____________________________

U.P.C. Labels

More information is found at http://www.insightu.org/hobby/matrix/matrix1.htm 

We follow the placement guidelines found in 10.7.2 to 10.7.8

Typical layout (from the guidelines 10.7.1)
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Below are samples of U.P.C. labels found on our products


None of our labels are less than 80% of this size.

None of our labels are more that 200% of this size.

We are aware of the problems caused by truncated symbols and have minimized it wherever possible.

Briefly explain bar code and label quality assurance procedure 

Label quality information is found at section 1.7 and 7.0 of the CHA guidelines.

Carton Label Placement

More information is found at http://www.insightu.org/hobby/guide_mfr/ch10.htm#10.5_CARTON 
Typical layout (from the guidelines 10.5)
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Figure 1

Notes:  This is to be the location for the label described in Figure 2 and the Shipping Label in Figure 3 (when placed on an individual inner-pack or master carton). 

1. Labels should wrap around and be in the lower left quadrant of the short side of the master carton. 

2. The area from the bottom to the top of the carton and 7 inches back from the corner is reserved for this application. No other labels are to be placed there but carton graphics are permitted. 

3. If manufacturers must use a second label for internal systems, the second label must be as close to the top of the carton as possible to avoid confusion. 

4. The bottom of the product ID label should be parallel to the bottom of the case. 

5. If the master carton is not high enough for a shipping label to be placed above the master carton label, place the shipping label in the area to the right of the master carton label on the short side of the master carton. 

We comply with this placement Yes __ No __

See company label placement below

Company Label Placement Diagram    Company name: _______________________

Draw an outline and connect to the boxes to identify company label placement or other graphics on the location model below.




Multi-Pack/Carton Product ID Bar Code Labels

More information is found at http://www.insightu.org/hobby/guide_mfr/ch10.htm#10.5_CARTON 
Typical layout (from the guidelines 10.5.1)
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Figure 2

· The “Global Trade Item Number (GTIN) as it is referred to by the UCC is contained in the bar code. The GTIN is the primary method of product identification. 
· All bar codes use UCC/ EAN -128 symbology. The bar code will have a minimum height of ½ inch.
·  The preference is for the shipping label to be located in close proximity to the master carton label on the short end of the master carton (See Figure 1). 

· The mandatory blocks of information are the manufacturer, the description and the GTIN bar code with human readable information below it.  The other blocks are optional but should be agreed to by the trading partners to avoid any confusion on the part of employees who must handle and identify the products. 

· All print fields should be left justified and centered vertically within each block of data.  

· Fonts shall be in upper case bold Arial or Arial Narrow, or equivalent. 

· Each block of data on the label will have a human readable block definition. The minimum recommended Font Sizes by the Uniform Code Council are: 

· 9 pt is equivalent to 0.125 (1/8”) in height for block identification 

· 36 pt is equivalent to 0.500 (1/2”) in height for other text 

· Please note the above font sizes are nominal and may need to be adjusted depending on your printer software. 
· There is a preference to print a box around each of the individual blocks of data on the label. 
· There may be a preference for a wrap around product identification label.  The wrap around label may be printed on a single label or two separate labels.  When two separate labels are used, the labels should be located on adjacent sides of the carton in the assigned space.  With a wrap around label, the right half is to be a mirror image of the left half.  All of the field positions are reversed.  For example, in Figure 2, the blocks containing the optional, quantity, description and GTIN bar code fields will be on the right for the left label, and on the left for the right label. 

Briefly explain bar code and label quality assurance procedure ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Sample Company Product ID Label 

Company name _______________________

Identify each of the AREAS in the company label with the alphabetic designations in the model below.


Company sample label. Draw a line connecting the AREA designations identified in the model above to the fields on a sample of the company label.


Briefly explain bar code and label quality assurance procedure 
________________________________________________________________________________________________________________________________________________

Shipping Label

More information is found at http://www.insightu.org/hobby/guide_mfr/ch10.htm#10.5_CARTON 

Typical layout (from the guidelines 10.5.2 ) The vendor must affix a label, at least 4” x 6” in size, with information found in the example below on each carton in the shipment 

Label Model Figure 3

(The word required is represented in recommended point size)
Table 2:  DC Shipping Labels Block and Content Requirements and Recommended Block Dimensions and Text Formats

	Block
	Block name
	Requirement
	Contents
	Height
	Width
	Text Point

	A
	Ship From
	Required
	Complete Name and Address of Vendor
	1"
	1.25"
	8 to 10

	B
	Ship To
	Required
	Complete Name and Address of DC
	1"
	2.75"
	12 to 14

	C
	Trading Partner Data
	Required
	Only PO is required. Other information may include Event Code, SKU, Description, Inner Pack Quantity, Case Pack Quantity, Carton Count for the P.O. #, Sequential Numbering of Cartons Required for Parcel Shipments Only
	2" Max.
	4"
	8 to 12

	D
	Final Destination Code
	Optional
	Bar Code for DC #
	1"
	1.5"
	n/a

	E
	Final Destination Text
	Required
	DC # if available
	1"
	1.5"
	36 to 72

	F
	Serial Shipping Container Code
	Optional
	Serial Shipping Container Code
	2" Max.
	4"
	n/a

	 
	 
	 
	 
	 
	 
	 

	General Characteristics of the Label
	 
	 
	 

	 
	Recommended Dimensions
	4" x 6"
	 
	 
	 
	 


Sample of Company Shipping Label

Company name _______________________

Draw a line connecting all the fields of information on the company label to the ZONE designations. See model label above. 

Briefly explain bar code and label quality assurance procedure

____________________________________________________________________________________________________________________________________
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